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BUDGET AVAILABILITY REPORT (FM010) JOB AID 

Budget Availability Report is designed to provide the users an overall view of their available budget. The Available 

Balance information is using a straight calculation formula: 

Current Modified Budget - Commitments - Actuals = Available Budget with Payroll Encumbrance Deducted or not 

Deducted 

The purpose of this report is to provide users the overall picture of their available budget. 

 

 

Report Field Descriptions 

Funds Center – School Location Code 

Program - Programs identify specific services or tasks being performed by one or more areas or organizations of the 
District to accomplish District's strategic objectives. Programs are used to track entity-wide actions that are likely to 
affect various organizations in the District. Program code may be used for budgeting, reporting, and analysis.  

Commitment Item - Commitment Items denotes the purpose of spending.   Commitment Items are organized by 
category such as personal services (salaries for district employees), contractual services, commodities, equipment, 
etc.  In general, it is any item or service on which funds are spent. 

Fund - Includes a 3 digit Fund number and a 4 digit Resource number, 010-0000 

FuncArea – Functional Area includes 3 groups of numbers, Goal-Function-Program Code (1110-1000-13027) 

Carry Over – Total amount of carryover dollars from prior fiscal year 

Current Modified Budget - The current budget amounts and adjustments posted during the fiscal year. 

Payroll Encumbrances - The total payroll encumbrances posted during the fiscal year. 

Commitments - The total amounts encumbered during the fiscal year. 

Actuals - The total expenditure amount posted during the fiscal year. 

Available Balance (Payroll Encumbrance Deducted) - Budget – Commitments – Payroll Encumbrances 

Available Balance (Payroll Encumbrance Not Deducted) - Budget – Commitments 

Net Available % (Payroll Encumbrance Not Deducted) - Available Balance (Payroll Encumbrance Not Deducted) / 
Budget 
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Log on to BTS 
 

 

How to Access and download Budget Availability Report (FM010) 

1. Click “Reports” 

2. Click “Funds Management” tab 
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3. Under Detailed Navigation, click FM010 Budget Availability Report 

 

4. In Variable Entry page, enter “Fiscal Year”, “Funds Center” and “Program”.   

If you leave the “Program” field blank, all school programs will be included in the download 

5. Click “Check” to verify that entries are correct, then click “OK” 

 

 



Budget Services and Financial Planning                                                                                 
School Fiscal Services                                                                                                                

Fiscal Year 2016-17 

 

7/29/2016 Page 4 
 

6. Below is the default result 

 

How to add Fund and Functional Area to the result 

7. Locate “Fund” under Free Characteristics, click and hold, then drag and drop it to the space between 

“CommtItem” and “Carry Over” columns 
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8. “Fund” is now added.   Locate “FuncArea” under Free Characteristics, click and hold, then drag and drop it to 

the space after “Fund” column 

 

 

9. Updated result with Fund and Functional Area information 
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How to print a PDF version 

10.  Click “Print Version” 

 
11.  Click “OK” once the “Export Dialog” page comes out 
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12. This is the PDF format.  You can either Print or Save 

 

 

13. To Export to Microsoft Excel, click “Export to Microsoft Excel”. 

14.  Click “Save AS”, choose your file destination and name your file 

 

 


